Aston-Mansfield


PERSON SPECIFICATIONPRIVATE 

UNIT: 

POST:  Buildings Manager (Operational)
The following requirements will be assessed by application form (AF) in the first instance and for shortlisted candidates by interview (I).

Please make sure that you complete the application form with reference to these requirements.

EDUCATIONAL AND PROFESSIONAL QUALIFICATIONS

	
	


A good standard of education GCSE or ‘O’ Level grades A to C, 
or higher education







 AF
SKILLS

	
	

	Sound skills in supervising a team of employed and volunteer staff and the ability to monitor performance
	AF/I

	
	

	The ability to construct work rotas and co-ordinate reception and bookings in two busy centres
	AF/I/

	
	

	The ability to undertake a range of general office duties and functions, with an ability to be self-servicing; including some experience of basic financial and petty cash management.  
	 AF/I

	
	

	Good organisational skills and the ability to manage and prioritise workload under pressure
	AF/I

	
	

	The ability to tackle problems and develop solutions 
	AF/I

	
	

	The ability to exercise discretion and initiative.
	AF/I

	
	

	Good oral and written communication skills and good negotiating skills.
	AF/I


EXPERIENCE & COMMITMENT

	At least three years experience of managing a project or team of staff.  
	AF/I

	
	

	Cultural sensitivity and commitment to Aston-Mansfield’s Equal Opportunities policy and understanding of working in a multicultural environment.
	AF/I

	
	

	Adaptability and productivity in the context of organisational change

	AF/I



Knowledge of the health, safety and safeguarding requirements of

 running a building that is open to the public. 




AF/I
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